
 

SECURITY INTENSIVE EVENT ENDORSEMENT 
 

Thank you for renting one of Southgate Recreation & Park District’s (”the District”) facilities for your event.  Because 
your event is considered Security Intensive, there are specific rules and regulations that will need to be observed during 
your event.  These rules and regulations are for the safety of you and all of your guests while using District facilities.   

Please note: Reviewing and signing this document indicates that the nature of your party cannot change from its original 
purpose unless the changes are agreed upon with the rental supervisor.  The District’s security and building monitors will 
uphold the following items throughout the duration of your event.  Any violation or failure to comply with the following 
rules may result in your event being closed.   

 

 

 

 

 

 

 

Please read and initial each of the following items: 

Event Security:     

____ 1.  This event has been deemed a Security Intensive Event and shall require at least two (2) security officers 
to be on duty for the duration of your rental.  

____ 2.  Additional security officer(s) may be required at the discretion of the rental supervisor, with additional 
fees being added to your rental agreement at a rate of $45.00 per hour for each officer.  

____ 3.  Should an issue arise during your event that needs to be addressed, staff may require security officers to 
remain on site longer than specified in the rental agreement, or to provide more officers to assure the safety of all 

An English-speaking bilingual interpreter will be required for applicants who are non-English speaking.  Interpreters 
must be 21 years of age or older and are required to be present during the initial signing of the facility use 
agreement, as well as being present during decorating times and rental functions.  Interpreters are asked to assist 
District staff in communicating problems or concerns to the permittee during the rental function. 

Interpreter: ________________________________________________________________________ 

Email Address: __________________________________________________________________________ 

Home Phone__________________________________ Cell Phone___________________________ 



guests and staff.  Please note: Additional security fees will be deducted from the rental deposit.  If the charges exceed 
the deposit amount, you will be charged for the remainder of all fees.  

____ 4. District staff, in conjunction with security officer(s) are responsible for keeping the facility and event safe 
for all guests, therefore all instructions and requests made to the Permittee during the event as they relate to safety 
must be adhered to.  Non-compliance could result in the event being closed.  

Admissions: 

____ 5. Permittee agrees to designate at least one representative/family member to assist the staff at the front 
door to ensure that number of guests listed on the contract is strictly followed.  

____ 6. Open parties are not permitted at any District facility.   Note: Uninvited persons shall not be granted 
entry, and will be removed from the event immediately.  Any attempts to allow entry to an unauthorized person(s) 
may result in the immediate closure of the event.    

____ 7. Guests with inappropriate attire will not be granted entry to the event.  This provision will be strictly 
enforced at the judgement of District staff in conjunction with the permittee.  

____ 8. Doors close at 10:00 p.m.  Any person seeking entry to the facility after 10:00 p.m. shall be turned away 
by staff and security.  Please inform all of your invited guests of this restriction.  

____ 9. There are no in-and-out privileges after 10:00 p.m. Once a guest leaves the property, they will not be 
admitted back into the event.   

____ 10. Loitering is not permitted in the parking lot or adjoining property of any District facility.  Any person(s) 
identified as loitering shall be asked to leave by staff and security officer(s).   

____ 11. Guest limits will be strictly adhered to and enforced.  Once capacity is reached as indicated by the rental 
agreement, no more guests will be allowed entry to the facility. Note: Any attempts to allow entry to any unauthorized 
person(s) may result in the immediate closure of the event.  

____ 12. The District prohibits the collecting/charging of fees of any kind at anyevents.  All monetary fees MUST 
be collected prior to your event.  

Supervision of Minors 

____ 13. Permittee agrees to provide at least one (1) responsible adult supervisor/ chaperone who is over the age 
of 21 for every 15 juveniles present at the event.  

____ 14. During your rental, children should always remain in the company of a responsible adult, including but 
not limited to bathroom use.  

Alcoholic Beverages 

____ 15. Hard liquor and kava are not permitted at any District facilities without prior authorization from the 
District’s General Manager.  Beer, wine and champagne are the only authorized alcoholic beverages allowed.   

____ 16. Alcohol may not be served at your event until Security officer(s) are present.  

____ 17. Alcoholic beverages shall not be served to persons under the age of 21.  Permittee agrees to provide a 
designated representative/family member for the duration of the event to ensure that alcohol is not served to guests 



less than 21 years of age. The designated person may not consume alcohol while monitoring. Note: If minors are found 
in possession of alcohol, your event will be immediately closed.  

____ 18. Beer kegs must be placed in a designated and supervised area and must not come in direct contact with 
the floor.   

____ 19. Glass bottles may not be used on the main floor during events.  Please keep all glass bottles in the 
designated beverage area.  

____  20. If alcohol is being sold during your event, you will be required to have a valid permit from the State of 
California, Alcoholic Beverage Control posted during your event. You will not be permitted to sell alcohol if you do not 
have a permit.  

____ 21. If alcohol is being sold during your event, money may not be accepted at the beverage station.  Sale of 
tickets to be used at the beverage station is acceptable.  

Additional Guidelines 

____  22. Permittee or designated agent must be present to perform a thorough check of the facility with District 
staff, before and after the event.  NOTE:  District staff present at your event are not authorized to determine the 
amount of any charges, damages, or refunds due to the Permittee.  It is the discretion of the rental supervisor to 
determine any deductions, charges or refund of any security deposit or portion thereof.   

____  23. Should the facility sustain any damages as a result of the event or any of its guests, the permittee agrees 
to assume full financial responsibility for any and all damages.  Damages that exceed the security deposit amount will be 
charged to the permittee.  

I have read and agree to abide by all the rules and regulations stated within the District’s Facility Rental Guidelines & 
Information packet as well as the Security Intensive Event Endorsement.  I understand that I am solely responsible for 
the control and supervision of all persons in attendance of the event during the use of the facility as outlined above.  I 
understand that any violation of these rules may result in the premature closure of my event, as well as additional fees.  

 

Permittee Signature_______________________________________________________Date__________ 

Permittee Name (Printed) ________________________________________________________________ 

 

Staff Signature___________________________________________________________Date__________ 

Staff Name (printed) ____________________________________________________________________ 

 

 

 

For internal use only: 

Deposit ______  Fees_____ Guest List_____  Invitation_____  Interpreter_____ 

Deductions/Refund: 


